VKPATHA
YEPHIBEIILKA OBJIACHA JTEPXXABHA AJIMIHICTPAIIIS

PO3IIOPSIKEHHS

«0f ”g%ﬁé@g 2040p. Ne 1/907{

Ilpo BHecenHs 3MiH A0 IonoxenHs npo apxis
anaparty obdaacHoi AepkaBHOI aagMiHicTpanii

BignmosimHo no craret 6 i 41 3akony Ykpaimm ,JlIpo MicueBi aepxaBHi
aaMiHicTpauii’, ctarti 31 3akony Ykpaiau ,llpo HauiowansHuii apxiBuuii ¢oHA Ta
apxiBHi ycraHOBH”’, Hakady MiHicrepcTBa rocTulii Ykpainu Big 10 mororo 2012 poky
Ne232/5  ,IIpo 3arBep/keHHS THUIOBOro TMOJIOKEHHS IIPO apxiBHHH MiIpO3aLT
IEepXXaBHOTO  OpraHy, oOpraHy MiCIIeBOTO CaMOBpSOyBaHHS, JepXaBHOTO i
KOMYHAQJIFHOTO  TiJNPHEMCTBA, YCTaHOBM Ta OpraHisamii’, 3apeecTpOBaHOTO B
Minicrepctsi toctuii Ykpainu 10 motoro 2012 p. 3a Ne202/20515 (i3 3MiHaMHu):

1. Buectu 3Minu no IlomoxxeHHs mpo apxiB amapaty o0macHOi Jep)KaBHOT
aIMiHIiCTpallii, 3aTBepIPKEHOTO PpO3MOPAKEHHSIM 00J1acHOT AepxaBHOI aaMiHicTpauii
Big 4 yepBHs 2018 p. Ne 511-p, BUKIaBIIHK HOr0 B HOBiH penakiii, [0 JOAAETHCS.

2. KoHTpoab 32 BHKOHAHHAM ILBOTO PO3TOPSUKEHHS TIOKJIACTH Ha KepiBHUKA
amapaty obnacHoi mepxaBHoi agmiicTparii Cepris HexypOiny.

T'onoBa ob1acHoV
AepKaBHOI aaMiHicTpauii _‘ /g Cepriit OCAYYK



SATBEPOKEHO
PosnopsaxenHst 06;1acHoi
AepaxaBHOI aaMiHicTpauii

04 06. 4040  Ne 1/90/%

HNOJIOXKEHHSA
npo apxiB anapary o6./1acHOI aepkaBHOI aaMinicTpanii

1.  3rimHo i3 3akoHoM VYkpainu «I[Ipo Hauionansuuii apxiBHuit doHp Ta
apxiBHi ycTaHoBHM» B amapaTi YepHiBemnpkoi o6rmacHOl nepxaBHOI aaMiHicTparii
CTBOPEHO apXiB (#aii — apxiB) s TUMYAcOBOro 30epiraHHsA apXiBHHX JOKYMEHTIB, 10
HarpoOMaJuiIkcA 3a 4ac ISJIBHOCTi, BAKOPUCTAHHSA BiIOMOCTEH, IO MICTATHCA B IHX
IOKYMEHTaX, Ui CIy)OOBHX, BAPOOHUYMX, HAYKOBHX Ta iHIIMX LiIei, a TAaKOX IS
3aXHCTY IpaB i 3aKOHHUX iHTEpeCiB rpOMaIsH.

2. ApxiB BXOIUTH A0 CKIAAy BLIILTY JOKYMEHTAIBHOTO 3a0€3E€UeHH amapary
obnacHOI Iep)xaBHOI afaMiHicTpanii Ta ¢GyHKUil IOA0 HOro BeAEHHS MOKIANaloThCA Ha
OHOTO 3 TIPaliBHUKIB BiJIUTy JOKyMEHTalIbHOro 3ale3neueHHs amnapary oOJacHOL
JepxXaBHOI aaMiHicTparii (naii — ocoba, BIANOBifaIbHA 33 apXiB).

3. V cBoii pisbHOCTI apxiB kepyerbes KoHcTutymieto i 3akoHamu YkpaiHwd,
ykaszamu lIpesunmeHra VikpaiHn Ta moctaHoBaMH BepxoBHOi Pamu Vkpainn,
npuiiHATHMH BignoBigHo 10 KoHctutynii Ta 3akoHiB VYkpainu, akramu KaGinery
MinicTpiB Ykpaily, iHIIMMH HOPMATUBHO-NIPABOBUMH aKTaMH Ta UM [1o105keHHAM.

ITe ITonoxenHsa € mxepenoM ¢opmyBaHHa HanioHansHOro apxiBHoro (GoHmy,
HOTOMKYETECA 3 HepxaBHuM apxiBoM UYepHiBenpkoi o6macrti, mmicis 4oro
3aTBEPKYETHCA PO3MOPAIDKEHHAM 001acHOI IepaaBHOI aaMiHicTparil.

4. ApxiB mpamioe BiANIOBiTHO A0 piUHOrO IUIaHy, AKHH 3aTBepIKye TOJNOBa
obnacHoi fepxaBHOT afMiHiCTpaLii, i 3BiTye Mepel HUM TIpo MpoBeneHy PoboTy.

5. Kono cimyx60Bux 060B'13kiB 0cOOH, BiMOBIAATLHOT 3a apXiB, BH3HAYAETHCA il
IIOCAZIOBOIO IHCTPYKIIEWD, SKY 3aTBepIDKye KepiBHHK amapary o0JacHOi JepxaBHOL
afiiMiHICTpamii.

6. OCHOBHHMH 3aBIaHHAMH apXiBYy €:
1) mpmiftMaHHA Bi CTPYKTYPHHX Hifpo3AiiiB amapary oO0JacHOi Aep’KaBHOI

" .apMimi¢Tpanii Ta 30epiraHHa apXiBHHX JOKYMEHTIB 3 Pi3HMMM BHJaMH MaTepialbHUX
HOCITB iHGOpMaIii;
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2) KOHTPOJIb pa3oM i3 BiAAUIOM HNOKyMEHTaIbHOro 3ale3ledeHHA amapaTy
obnmacHoi nepxaBHOi anmMiHicTpanii 3a cTaHOM 36epiraHHA Ta NPaBHIIBHICTIO
oopMIIEHHS TOKYMEHTIB y MpO3/iiax anapary ob6iacHoi JepaBHOI aMiHicTpaIlil;

3) y4acThb y CKJIajaHHI Ta NOTOUKEHHI 3BeJIeHOI HOMEHKJIATypH CIpaB amapaTy
obtacHOI Aep)KaBHOI aIMiHiCTpallii, mepeBipka BiAMOBITHOCTI popMyBaHHSA JOKYMEHTIB
y CIIpaBH 3TiHO 13 3aTBEPHKEHOI0 HOMEHKIIATyPOIO;

4) BeneHHA Aep)kaBHOTO 06Ky HoKyMmeHTiB HanioHansHOTO apxiBHOro ()OHIy Ta
IIOpiYHe MOJAHHA BiJOMOCTeH TIpo iX KUIBKICTh 32 POpMoOI0, BCTaHOBNIEHOIO TIpaBriamMu
oprasisauii IiJIOBOACTBa Ta apXiBHOro 30epiraHHs JOKYMEHTIB y JE€p)KaBHHX OpraHax,
opraHax MiCLIEBOr0 CaMOBpSAyBaHHsA, Ha MiANPHEMCTBAX, B YCTaHOBAX i opraHisaiisx,
3aTBepKEHUMH Haka3oM MiHicTepcTBa focTullii Ykpainu Big 18 uepBrs 2015 poky Ne
1000/5, 3apeectpoBanuMu B MiHicTepcTBi rocTrnlii Vkpainu 22 gepeHs 2015 poky 3a Ne
736/27181 (mani - [IpaBuna), [ep>kaBHOMY apxiBy UepHiBeubKoi 006J1acTi;

5) npoBeneHHA NOINEPENHbOI eKCIIEPTU3H I[IHHOCTI JOKYMEHTIB, IO 3HAXOIATHCA
Ha 30epirasHi, CKkyilaJaHHs Ta IOJAAHHA Ha po3MJIA eKCIepTHOI KoMicii anapaty obiacHoi
JepXaBHOI agMiHiCTpallii MPOEKTIB ONMUCIB CpaB MOCTIHHOTO 36epiraHHs, OIKCIB CIIPaB
TpuBajtoro (moHax 10 pokiB) 36epiranHs, ONKCiB CIpaB 3 KaJpOBHX MUTAaHb (0COGOBOTO
CKJIay), aKTiB MpO BHIYYEHHSA M1 3HHUIIEHHA JOKYMEHTiB, He BHECEHHX IO
HanionamsHoro apxiBHOro (OH/y, aKkTiB Ipo BIIy4eHHs AOKyMeHTiB 3 HanioHansHoro
apxiBHOro ()OHIy, aKTiB PO HEBHIIPABHI MNOIIKOMKEHHA NOKyMeHTiB HarioHaisHOTO
apXiBHOTO (oHIY, aKTiB PO HEBHIIPaBHi MMOIIKOMKEHHSA JOKYMEHTIB TpHBAJIOTO (IIOHAL
10 pokiB) 36epiranHs Ta 3 KaJpoBHX NMHATaHb (0COOOBOTO CKIIaAY); |

6) CTBOpPEHHS Ta BIOCKOHAJICHHA JIOBIIKOBOTO anapary /10 apXiBHHX IOKyMEHTIB,;

7) opraHizauis KOPHUCTYBaHHS AapXiBHUMH MOKyMEHTaMW, HaJaHHs apXiBHHX
JIOBiTIOK, KOIi#i, BUTATIB 3 JOKYMEHTIB IOPHINYHUM i (i3HIHAM ocobaM BiXIOBITHO JIO
IIpaBu;

8) migrotoBka, mepedadya Ta TPAHCIOPTYBaHHs (3a paXyHOK amapaTy oOGiacHOI
nepXaBHOl aaMiHicTpaniii) mokymeHnTtiB HauioHanpHOro apxiBHoro ¢oHmy [0
JepxaBHOrO apxiBy YepHiBelpkoi o6acri;

9) yuacTh y 3axonax 3 migBUIIeHHS (axoBoi KBalidikallii MpaliBHUKIB anapary
o06J1acHOI Iep)KaBHOI afMiHiCTpallii, fKi BiAMOBiAAIOTH 33 po6OTy 3 NJOKyMEHTaMH.

- 7. Jina BUKOHAHHs MOKJIAJICHHX Ha apXiB 3aB/aHb HOMy HAJa€ThCs MPABO:
\) 1 1(*\3.‘ H H',"

. 1) BAMATaTy Bifl CTPYKTYPHMX MifPO3ALNIB anapaTy oGNacHoi AepaBHOI ajMiHi-
_ CTpauu Ha 36epiraHHs1 JOKyMeHTH, ohOPMIIEH] 3Ti/IHO 3 THHHAM 3aKOHOIABCTBOM;
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2) moBepTaTH CTPYKTypHUM IIiApO3JilaM Ha JOOMpAIIOBaHHSA IOKYMEHTH,
odopMIIeHi 3 NOPYNIEHHAM BCTAHOBJICHUX BUMOT;

3) HamaBaTM CTPYKTYPHHM Tigpo3finaM amapaty obmacHOl Jep»aBHOT
anMiHicTpanii pekoMeHallil 3 MUTaHb, 10 BXOAATH O KOMIIETEHIIIT apXiBy;

4) OTpUMyBaTH BiI CTPYKTypHHMX MiApo3niniB amapary o6acHOi AepxaBHOI
aZMiHicTpanii BiZOMOCTi, HeoOXimHi AN poboTH;

5) indbopMyBaTH KepiBHHIITBO 00ONacHOi Aep)kaBHOI aaMiHicTpamii mnpo cTaH
po6OTH 3 TOKyMEHTaMH Ta BHOCUTH IIPOITO3UILii 100 i1 MmosinmeHHs;

6) 6paTH yJacTb y 3acilaHHAX AOpagduX OpraHiB, Hapajax, IO IPOBOAATHECH B
amapati obracHoi Aep>kaBHOI aaMiHicTparlil, B pa3i po3riiigy Ha HUX ITHTaHb pOOOTH 3
JOKyMEHTaMH.

8. Ocoba, BiamoBijaNbHA 32 apxiB amapaTy o6JacHOI JepXaBHOI agMiHicTparlii,
MPU3HAYAEThCA HAa MOCay Ta 3BUIBHAETHCS 3 MOCaJHd Haka3oM KepiBHUKA amapary
obnacHol ep>xaBHOI aAMiHicTparii.

IMopsinok B3aeMoxii apxiBy 3 IHIOIMMH CTPYKTYPHMMH NipO3JiIaMH anapary
obacHOI Jep)kaBHOI aIMiHICTpallii BHU3HAYA€ThCA KEPIBHUKOM amapary o01acHOi
JepaBHOI aaMiHicTparii.

BimmoBigansHAM 3a BHKOHAHHA INOKJIANEHWX Ha apxiB 3aBHaHb i QyHKUId €
ocoba, BimIOBigaIbHA 32 apXiB BiJIMOBITHO 0 CBOET MOCAHOBOT IHCTPYKILIi.

9. lo cxiaxy TOKyMEHTIB apXiBy BXOJATH:

1) mOKyMEHTH 3 MalepoBOIO OCHOBOIO, BHeceHi no HamioHanpHOro apxiBHOro
donxy, TpuBanoro (moHany 10 pokis) 36epiraHH;1 CTBOpPEHI CTPYKTYPHHMH
Higpo3aiiaMu amapaty o6nacHoi AepixaBHOI aanchpauu Ta AOKyMEHTH 3 KaJpOBHX
OUTaHb (0CO60BOroO CKIIAMY);

2) HayKOBO-TE€XHiYHa JOKyMEHTallis, ayiOBi3yalbHi Ta €IEKTPOHHI NOKyMEHTH,
CTBOpEHi B amapari 0651acHoI AepxaBHOI aaMiHicTpanii abo ofepkaHi Helo Ha 3aKOHHHX
TMiJICTaBax;

3) ¢GoHaM 0COGOBOro TOXOIKEHHS IpAIliBHUKIB amapary oO6NIacHOI AepxaBHOI
anMidicTpanii, ki Bifirpals NeBHY poib B icTopii po3BUTKy Ti€l 4u iHIIOI cdepu

)I(YI;’]II@I({DFILHPCT; KpaiHu a6o ii okpeMoro periosy;
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4) NOKyMEHTH 3 pi3HMMH BHJaMH MaTepiajIbHUX HOCIiB iHhopMallii opramizariif -
MOMEPETHHUKIB Ta ITiAMOPSIKOBaHMX OpraHi3alliii (YCTaHOB), IO JIiKBiTOBaHi;

5) npykoBaHi BHJaHHS, IO JONOBHIOIOTH apXiBHi JOKYMEHTH i HEOOXimHi Iis
HayKOBO-METOJHUYHOI Ta iHPOpPMaLiifHO-IOBIIKOBOI pOOOTH apXiBy amapary o0JacHOL
JepXaBHOI aAMiHiCcTpaii;

6) noBinKoBHUi Ta 0OIIKOBHIL amapar 10 apXiBHUX HOKYMEHTIB.

JIOKyMEHTH 3 pi3HMMH BHIaMH MaTepialbHUX HOCIIB iH(opMalii MOBHHHI
30epiraTucd B apxiBi anaparty o0JacHOl Aep)KaBHOI agMiHiCTpallii OKpeMo.

10. JloxymMeHTH 3 ManepoBUMHM HociaMu iHQopManii mnepenaioTbCs B
YTIOPS/KOBAHOMY CTaHi i3 CTPYKTYpPHMX MiIpO3NLIB amapaTy o61acHOI JepXaBHOI
anmmcrpauu IO apXiBy Yepe3 [Ba POKH ITiCNA 3aBEpPINEHHS 1X BENEHHS Y ,umoe.oncrm
BiZIMIOBiTHO IO BUMOT, BCTaHOBJIeHUX [IpaBuamm.

HaykoBo-TexHiYyHa [JOKyMEHTallisli MepeNacTbcs OO apxiBy B MOPAIKY,
BCTaHOBJIEHOMY JI€P>)KaBHUMH CTaHIapTaMH Y KpaiHH.

AynioBi3yaJIbHI JOKyMEHTH IIepeatoThCs O apXiBy 0Jpa3y Micis 3aBEPIICHHS X
BHPOOHHUIITBA.

EnexTpoHHI JOKYMEHTH IepelaloThCcsi IO apXiBy BiANOBINHO OO BHMOT,
BCTAHOBJICHHX [IopsakoM poOOTH 3 eJIeKTPOHHHMH JOKyMEHTaMH Y ALIOBOACTBI Ta iX
HOiArTOTOBKM JO IHepeJaBaHHA Ha apxiBHe 30epiraHHs, 3aTBEpIKEHHM HaKa3oM
MinicrepctBa roctunii Ykpaimm Bix 11 nucromaga 2014 poxky Ne 1886/5,

3apeecTpoBaHMM y MiHicTepeTBi tocrunii Ykpainu 11 nucromama 2014 poky 3a
Ne 1421/26198.

Kepisauk anapary
00J1acHOI aep:xxaBHOI aaAMiHicTpauil ' Cepriii HEXYPBIJA

CXBAJIEHO
IMpotokon 3acinanua EK
anapary obajepxxaamiHicTpauii
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