YKPATHA
YEPHIBEI LKA OBJIACHA JJEPYKABHA AJIMIHICTPAIIS

PO3NOPA KEHHS
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IHpo BHecenns 3min o HoJioxkeHHst npo apxis
anapary o0JiacHOT AepkaBHOV aAMiHicTpauii

BinnosinHo no crateit 6 i 41 3akony VYkpainu ,IIpo Micuesi nepxasHi
aamiHicTpaui”’, crarri 5 3akony Ykpainu ,llpo HauioHanbHuii apxiBHHH ¢GOHA Ta
apxiBH1 yctaHoBu”’, llopsinky yTBOpeHHS Ta [isUIbHOCTI KOMICIH 3 TMpOBEACHHS
EKCMEepPTU3X LIHHOCTI JOKYMEHTIB, 3aTBeplkeHoro noctaHoBoio Kabinety MiHicTpis
Ykpainu Big 08 cepnns 2007 poky Nel004 (i3 3mMiHaMM), Hakasy MiHICTepCTBa FOCTHLIT
Yxpaiuu Big 10 nrotoro 2012 poxky Ne232/5 | I1po 3atBepmxeHHst THIOBOTO MOJIOKEHHS
Npo apXiBHMH MiAPO3AUT AEp)KaBHOrO OpraHy, OopraHy MiCLEBOr0 CaMOBpSLyBaHHs,
JICP)KaBHOTO | KOMYHaJbHOrO  MIATNIPUEMCTBA, YCTAHOBH Ta  opraxisauii”,
3apeecTpoBaHOro B MiHictepeTsi tocTulil Ykpainu 10 motoro 2012 p. 3a Ne202/20515,
(13 3MIHAMH):

1. Baectu 3minn no IlosioxkeHHs npo apxiB amapary o0OnacHol Jaep)kaBHOT
aJ,IMiHiCTpe'mi'f, 3aTBEPXKEHOT0 PO3MOPSIKEHHSIM 00J1acHOT Jep)KaBHOT aaMiHicTpauil
Big 19 nucronana 2014 p. Ne 686-p, BUKIIaBIIM HOro B HOBIH pefakilil, 110 10JaEThCsI.

2. KoHTposib 3a BHKOHAHHSIM LLOIO PO3MOPSJUKEHHS MOKJIACTH Ha KepiBHHKA

anapatTy o6siacHol aepxaBHoil aaminicTpauii O. CreueBnya.

TINonoBa o0Js1acHOT

AepKaBHOT aagMiHicTpawii O.Pumyk



SATBEP’)KEHO
Posznopsinxenns obaacHol
AepaaBHOT aaAMiHicTpauil
04.06. 201 NSt A

HOJIOXXKEHHS
npo apxiB anapary YepuiBeubkoi o61acnoi aepxxapHoi aaminicTpanii

1. 3rigHo i3 3akoHoMm VYkpaiHu «[Ipo Hauionanenu# apxiBuuii (oug Ta
apxiBHi yctaHoBM» B amnapaTi UYepHiBelbkoi o00nacHO! JepaBHOT aamiHicTpauii
CTBOpPEHO apxiBHHUH mifpo3din (maii - apxiB) /IS THM4YacoBOro 30epiraHHs apXiBHHX
JIOKYMEHTIB, L0 HarpoMaaujiics 3a 4ac JUsJIBHOCTI, BUKOPHCTaHHS BIIOMOCTEH, 11O
MICTSITbCS B LIMX JIOKYMEHTaX, /s Cly)XO0BHUX, BAPOOHUUHX, HAYKOBUX Ta iHLIWX LIiJIEH,
a TAKOX JUJ1g 3aXHCTYy NpaB | 3aKOHHHX IHTEpPECiB rpoMajlsiH.

2. ApxiB amapaTy BXOJIMTb JIO CKJaay YINpaBJiHHA JIOKYMEHTQJILHOTO
3a0e3neyeHHs Ta KOHTPOJKO anapaTy obnacHOi JAep:kaBHOI aaMiHicTpauii Ta GyHKUIT
I{OAO0 HOro BEACHHS MOKJIAAarOThCs HAa OQHOrO 3 TpaLiBHHKIB 3arajbHOTO BIAAUTY
yIpaBJiHHA JOKYMEHTaJbHOro 3abe3leyeHHss Ta KOHTPOJO amnapary oOiacHOl
Jiep kaBHOT aaAMiHIcTpallil (1ai — ocoba, BiANOBiaIbHa 32 apxiB).

3. YV cBOill nisfibHOCTI apxiB kepyeTrbhes KoHeTuTyuieto i 3akoHamu YKpaiHw,
ykasamu llpesunenta VYkpaiHu Ta nocraHoBamd BepxoBHoi Pamu  Ykpainw,
npuidHaATUMH BianosigHo no KoHeruTynil Ta 3akoHiB Ykpaind, aktamd KabiHery
MinicTpiB YkpaiHH, IHUIHMH HOPMAaTHBHO-MPaBOBUMH akTaMd Ta [lojioxkeHHsAM mpo
apxiB anapary o6siacHOT AepxaBHOT a/IMiHicTpallii.

[TonoxeHHs npo apxiB anapary o0siacHOl JepxaBHOl aaMiHicTpalii, WO €
jokepenoM  (opmyBaHHda  HauioHanbHOro apxiBHoro ¢oOHIy, MNOTOJKYEThCS 3
JlepkaBHUM  apxiBoM  YepwiBelbkoi  obsacti, MNicis  4HOro  3aTBEP/UKYEThCS
pO3MOPSKEHHSIM 00J1acHOT AepKaBHOT a/IMiHICTpalLlii.

4. ApxiB mpalllo€ BiAMOBIAHO 0 PIYHOrO TUIaHY, SIKMH 3aTBepJ/KyE ToJjioBa
obnacHoi Aep’aBHOT aiMiHicTpalll, i 3BiTy€E nepejl HUM Npo NpoBesieHy podoTy.

5. Koo cnyx60BHX 000OB'SI3KiB MpalliBHUKIB apXiBy BH3HAUA€EThCS MOCAAOBHUMHU
IHCTPYKLISIMH, SIKi 3aTBEP/IKY€E KEPIBHHK anapaTy 00JacHOT AepKaBHOT aMiHICTpalil.

6. OCHOBHHMM 3aBJAHHSAMH apXiBY €:
1) npuiiMaHHs Bil CTPYKTYPHHMX MNiApO3MIiB arnapaTy oOJacHOI Aep)KaBHOI
ajIMiHicTpalii Ta 30epiraHHs apXiBHHUX JAOKYMEHTIB 3 Pi3HHUMH BHJAMH MaTepiajibHHUX

HOCliB iHopMaLii; '

2) KOHTpPOJIb pa3oM i3 HayaJIbHUKOM YTPaBIiHHA Ta HA4aJIbHHKOM 3arajbHoOro
BIAZITY YNIpaBiiHHS TOKYMEHTaIbHOIO 3a0e3neueHHs Ta KOHTPOJIIO anapary objacHol
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JepKaBHOT aJMiHICTpauii 3a cTaHoM 30epiraHHsi Ta TMpaBUIBHICTIO OGOpPMIEHHs
JOKYMEHTIB y Mipo3/ifiax anapary obiacHoil aepxaBHOl aaMiHicTpauirl;

3) ydacTb y CKNIaJlaHHI Ta MOTOJPKEHHI 3BelleHOT HOMEHK/IAaTypH CIpaB anapary
obnacHol JepxaBHOI aJaMiHicTpauii, rmepeBipsHHS BIAMOBIAHOCTI  (OpMyBaHHS
JIOKYMEHTIB y CIpaBH 3TiJHO i3 3aTBEPIIKEHOI0 HOMEHKIIATYPOIo;

4) BelleHHs jep’kaBHOTO 00Ky NokyMeHTiB HauioHanbHOTO apXiBHOro GoHuy Ta
LIOpiyHEe MOJIaHHSA BIIOMOCTEH mnpo TX KiIbKICTh 3a (OPMOIO, BCTAHOBJIEHOIO
[lpaBunamu opraHizauii AiJOBOJACTBA Ta apxiBHOro 30epiraHHs [JOKYMEHTIB y
JepXaBHUX OpraHax, OpraHax MiCIIeBOro CaMOBpSyBaHHsS, Ha TiANpPUHEMCTBAX, B
yCcTaHOBax i opraHizallisiX, 3aTBEp/KEHWMH Haka3zoM MiHicTepcTBa HOCTHLIT YKpaiHu
Bin 18 uepBHs 2015 poxy Ne 1000/5, 3apeectpoBaHWMH B MiHICTEPCTBI IOCTHIIT
Yxpaiuu 22 yepBHs 2015 poxy 3a Ne 736/27181 (nani - [IpaBuna), [lepxaBHoMy apxiBy
YepHiBelbkoi 06acTi;

5) nNpoBelieHHs MOMNePeIHbOT eKCEPTH3HN LIHHOCTI JOKYMEHTIB, 1O 3HAXOJAThCS
Ha 30epiraHHi, CKJ1aJJaHHs Ta NOJIaHHs Ha pO3MIsijl eKCIepTHOT KoMicil anapaTy obnacHoi
JIep>KkaBHOT aMiHiCTpallil MPOEKTIB OMUCIB CIIpaB MOCTIHHOrO 30epiraHHs, OMHMCIB CNpaB
TpuBasioro (roxHaa 10 pokiB) 30epiraHHs, OMUCiB cnpaB 3 KaJpOBHUX MUTaHb (0COOOBOTO
CKJajy), aKTiB MpO BWIYYEHHs I 3HHUIIEHHS JOKYMEHTIB, HE BHECEHHX [0
HaiionansHoro apxiBHOTO (OHAY, aKTiB PO BHJIYYEHHS JOKyMeHTIB 3 HauioHaiibHOrO
apxiBHOro (OHy, aKkTiB MpO HEBHUMpaBHI MOLIKO/OKEHHS JAOKyMeHTiB HauioHanbHOro
apxiBHOTro GOHY, aKTIB MPO HEBUNPABHI MOUIKOMKEHH S TOKYMEHTIB TPUBAJIIOrO (MOHAN
10 pokiB) 30epiraHHs Ta 3 KaApOBHX MUTaHb (0COOOBOro cknany);

6) CTBOpEHHS Ta BIOCKOHAJIEHHS I0BIJIKOBOTO anapary [0 apXiBHUX JOKYMEHTIB;

7) opraHizalliss KOPUCTYBaHHS apXiBHUMH JOKYMEHTaMH, HaJlaHHS apXiBHHX
JIOBIJIOK, KOMiH, BUTATIB 3 JIOKYMEHTIB IOPHIMYHUM i (Di3HYHUM 0cobaM BIJMOBIAHO JI0
[TpaBuu;

8) niaroToBka, epeaBaHHs Ta TPAHCMOPTYBAaHHS (3a paXyHOK anapary oOnacHoi
AepxaBHOT aaMiHicTpauiii) nokymeHTiB HauioHansHoro apxisHoro ¢ounny no
JlepxaBHoro apxiBy YepHiBeubkoi obnacTi;

9) yyacTh y 3axodax 3 MiABHILEHHs (axoBol kBanidikalii npaliBHUKIB 0OnacHoOl
JepXaBHOT aIMiHiCTpallil, sIKi BiIMOBiIatOTh 38 poOOTY 3 IOKYMEHTAMH.

7. J1nst BUKOHAHHS MOKJIQZICHUX Ha apXiB 3aBJaHb HOMY HaJaeThCs MPABO:
1) BuUMaraT¥ BiA CTPYKTYPHHMX MiIPO3AifiB amapaTy oONacHOi [AepkaBHOI

anMiHicTpalil népeaaBaHHs Ha 30epiraHHs 10KYMEHTIB, O(OPMIIEHHX 3TiHO 3 YHHHHUM
3aKOHO/1aBCTBOM;



2) noBepTaTH CTPYKTYPHMM MiApO3/iJiaM Ha JA0OMpalllOBaHHS JIOKYMEHTH,
odopMmIIeHi 3 MOPYIIEHHSIM BCTAHOBJIEHUX BUMOT;

3) naBaTH CTPYKTYpPHUM MiApo3/ifam anapary oosacHol AepxaBHOT aaMiHicTparil
pekoMeHallii 3 MUTaHb, 10 BXOAAThH JI0 KOMIETEHLT apXiBy;

4) 3anuTyBaTH BiJl CTPYKTYPHHUX NiApO3AiJiB amapaTy oOnacHOl AepiaBHOI
aZMiHIcTpalli BiIOMOCTI, HEOOXIAHI /st poOOTH;

'S) iHbopMyBaTH KepiBHHMUTBO 00JlacHOI Nep)kaBHOT aJMiHicTpauil npo CTaH
poOOTH 3 TOKYMEHTAaMH Ta BHOCHTH MPONO3ULIT 100 1T NOJiMIEeHHS;

6) OpaTy y4yacTb y 3acilaHHSX ROpajuWX OpraHiB, Hapagax, 110 MPOBOAATHCS B
anapati o0JiacHOI epKaBHOI aAMiHicTpaulii, B pa3i po3rjisay Ha HUX MUTaHb POOOTH 3
JIOKYMEHTaMH.

8. Ocoba, BinnoBilajibHa 3a apxiB anapaty 00JlacHOT JepXaBHOI aAMiHicTpalil,
MpyU3HAYaeThCss Ha TOCafy Ta 3BUTBHSETHCS 3 MOCAAM HaKa3oM amapary oOnacHoi
JIep)KaBHOT aAMIiHICTpaLil.

[Topsimok B3aeMomil apxiBy 3 IHIIMMH CTPYKTYPHMMH NIAPO3/iTaMH anapary
obnacHoi Jep)kaBHOI aJMiHICTpalil BH3HAYAETHCA TOJIOBOKO 00NacHOT Jep)KaBHOT
aZMiHicTpaLii.

BinnoBigaibHUM 32 BUKOHAHHS TOKJIAJEHUX Ha apXiB 3aBaaHb i QyHKUIH €
ocoba, BilMoOBimanbHa 3a apXiB BIAMOBIHO /10 CBOET MOCA0BOT IHCTPYKLIT.

9. Jlo ckilaqy MOKYMEHTIB apXiBy BXOJSTh:

1) MOKyMEHTH 3 MamnepoBOI0 OCHOBOIO, BHeceHI Jo HallioHanmsHOro apxiBHOro
¢onny, TpuBanoro (moHan 10 pokiB) 30epiraHHs, CTBOpPEHi CTPYKTYpPHMMH
miaposainamMu amnapaTy o6yiacHOT ep)KaBHOT aJMiHicTpauil, Ta TOKYMEHTH 3 KaJpOBHX
NUTaHb (0cOOOBOro CKIAMy);

2) HayKOBO-TEXHIUHA NOKYMEHTALis, ayioBi3yanbHi Ta ENEKTPOHHI TOKYMEHTH,
CTBOpeHi B anapati obnacHoil fep)xaBHol aaAMiHicTpalii abo ofepXkaHi HEel0 Ha 3aKOHHUX
niacraBax;

3) GoHau ocoOOBOro MOXOJUKEHHS MpaliBHUKIB anapary o0jacHOI [ep)kaBHOT
aaMiHicTpalii, sKi Bigirpajiu NMeBHY posib B icTopii pO3BHUTKY Ti€l uu iHWOI cdepu
KUTTENIATRHOCTI KpaTHHU abo 11 OKPEMOro perioHy; '

‘ 4) TOKYMEHTH 3 pi3HHMH BHJIaMH MaTepianbHHUX HOCIIB iH(opMmaLlii opraHizauii -
NornepeHUKIB Ta MiAMOpsIKOBAaHUX OpraHi3alii (yCTaHOB), 11O JHKBIIOBaHI;
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5) npykoBaHi BWAaHHS, 11O AOMOBHIOIOTH apXiBHI HOKYMEHTH i HEOOXifgHi fuist
HAYKOBO-METOAHUYHOT Ta iHdopMauiiHO-10BINKOBOI poGoTH apxiBy anapary oOnacHOl
JIepKaBHOT aAMIHICTpaLiT;

6) noBiaKoBUH Ta 0ONIKOBME anapat 10 apXiBHUX JTOKYMEHTIB.

JIOKyMeHTH 3 pi3HUMH BuAaMHM MaTepialibHUX HOCITB iHdopMauii MOBHHHI
30epiraTucs B apxiBi anaparty o6JsiacHOI AepkaBHOT aAMiHICTpaLil OKpeMo.

10. JIOKyMEHTH 3 TMarnepoBUMH HOCIAMH iHdopMauil nepenaroThcs B
YTNOpSIKOBAaHOMY CTaHl 13 CTPYKTYPHUX MiApO3AUTIB anapaTy o0nacHOl JepkaBHOl
a/IMiHicTpauii 10 apxiBy amnapary o0JacHOl Nep’KaBHOI aJMiHICTpalil yepes 1Ba POKH
rmicyisi 3aBeplEHHs] 1X BEAEHHs Yy AUIOBOACTBI BIAMOBIAHO [0 BHMOI, BCTAaHOBJIIEHHX
IIpaBunamu.

HaykxoBo-TexHiuyHa JNOKyMeHTalisi NepenaeTbcs 10 apXiBy amapary oOnacHoOi
AepXKaBHOT aAMiHicTpauili B  IMOpPsAKY, BCTaHOBJEHOMY JEP)KaBHUMH CTaHIapTaMH
Ykpainu.

AynioBi3yaJibHI JIOKYMEHTH TNepefaioThCsi A0 apxiBy amapaTy oOjacHOl
JIEp>KaBHOT aJIMiHICcTpalil oapa3y Micis 3aBepilieHHs X BAPOOHHLUTBA.

EnekTpoHHI JOKYMEHTH IepelaloThcsi A0 apXiBy BIAMOBIAHO [0 BHMOT,
BcTaHoBJieHUx [TopsinkoM pobOTH 3 eIeKTPOHHUMH JOKYMEHTaMM Yy JIJTOBOJCTBI Ta iX
MiACOTOBKM JIO0 TMepefaBaHHs Ha apxiBHe 30epiraHHsi, 3aTBep/KEHHM HakKa3oM
MinictepctBa toctuuii  Ykpainn Bin 11 nucronaga 2014 poky Ne 1886/5,
3apeecTpoBaHUM y MinictepetBi toctuuii Ykpainu 11 snucrtonama 2014 poky 3a
Ne 1421/26198. ‘

KepiBuuk anapary r\

ofJ1acHOT aepkaBHOT aaAMiHicTpaLLiil O.CreueBuy

CXBAJIEHO

IIpotokosi 3acinanns EK
arnapaty oOJsiiepKaAMiHicTpaLil
BT Ne





