YKPATHA
YEPHIBELIbKA OBJIACHA JIEP’KABHA AJIMIHICTPAIISA

PO3ITOPSKEHHS

S/ " ppor202020 7. Ne FEPA
7

I1po BHecenus 3min no Ilosoxkenns
Nnpo ynpapJ/jiHHA 10KYMEHTAJbHOIO
3a0e3ne4yeHHsl Ta KOHTPOJIIO anaparty
o6J1acHOT Aep:KaBHOT aaAMiHicTpauil

Kepytouuce uactuoto 2 crarrti 6, yactunoto 1 crarti 41 3akony Ykpainu
“Ilpo miciieBi aepxaBni aaMmiHicTpatlii”, 3akoHoM Ykpainu Bia 9 nucrtonana 2017
poky 2190-VIII «ITpo BHeceHHS 3MiH [0 JIeSIKMX 3aKOHIB YKpaiHM IIOAO0 OKpPEMHX
MUTaHb MPOXOJKEHHS IEPHKABHOT CIY X OU»:

1. Buectu 3minM gno TlonoxenHs npo ynpaBiiHHS AOKYMEHTaJIbHOIO
3a0e3reyeHHsl Ta KOHTpoJ amapary o0JacHOl JepXaBHOI  aaMmiHicTpallii,
3aTBEPJPKEHOrO PO3MOPS/KEHHSIM 00J1aCHOT IcpuaBHO1 ajIMIHICTpauil B 15 nunus
2016 p. Ne469-p, BHKJIABIIK HOTrO B HOBIHM pejakiii, 010 0A€ThC.

2. HayanbHHKY ynpaBliHHS JOKYMEHTaJqbHOro 3abe3MeueHHs Ta KOHTPOJIO
arnapaty oOjacHOi jaepXaBHOI aJMiHICTpallll y MICSAYHUI TepMiH PO3POOUTH Ta
3aTBEPAMTH  TOCANOBI IHCTPYKUIT TMpalliBHUKIB YIPaBIIHHS JIOKYMEHTAJILHOIO
3a0e3MeUeHHs Ta KOHTPOJIIO anapaTy o0JacHOl JiepXaBHOT a/IMIHICTpallil BIAITOBIHO
no 3azsauenoro [onoxents.

3. KoHTponb 3a BUKOHAHHAM [LOI'O PO3MOPSA/UKEHHS TMOKJIACTH Ha KepiRHMKa
anapary ofjacuoi aepxauoi aaminicrpailii O. Crenenuua.

[

IN'onroBa oGs1acHoOl
aep:KaBuoi aaminicrpanii O. dumyk



3ATBEPJKEHO
Po3nopsaakeHns ob1acHoi
AepXKaBHOIT aaAMiHicTpawil

208 Zogfre 752 72

Ionoxenusn
Npo ynpaB/aiHHA J0KYMEHTAJIbHOIo 3a6e3NeYeHHs T2 KOHTPOJIIO
anapaty YepHiBeubkoi 06,1acHOT AepKaBHOT aaMiHicTpauii

1. VYnpaBniHHg [OOKyMEHTalnbHOro 3abe3MeveHHst Ta KOHTpoJro (;ai—
yrpaBjliHHS) € CTPYKTYPHHM TMiApO3dijoM amapaTy ofnacHol JepaBHOT
aJAMiHICTpalil, MiA3BITHUM 1 MiAKOHTPOJIbHUM rojnoBi obnacHoT JepkaBHOT
aJMiHicTpallil Ta KepiBHHUKY anmapary o0jacHOT aepxkaBHOI aamiHicTpalil.

2. YV cBOili [isnbHOCTI YynpaBiliHHA KepyeTbesi KoHcTuTylielo YkpaiHu,
3aKoOHaMM YKpaiHu, nocraHoBamu BepxoBHoi Paan Ykpaiuu, akramu [lpesunnenra
Ykpainu, KaGinety MiHicTpiB  YkpaiHH, IHIIMMU  TpaBOBUMH  aKTaMH,
pO3MOps/KEHHSIMKM ~ 00JIacHOT  IepKaBHOT  aJIMiHICTpallil, Haka3aMH KepiBHHKa
anapaty o0JjlacHOi JepXaBHOI aAMIHICTpalli, MpaBUJaMHU Ta PEKOMEHJIAIiIMU
apXiBHHUX OpraHiB Ta UM [l0J10KeHHSM.

3. JlisnbHICTh yNpaB/liHHS 3A1HCHIOETbCSt HA OCHOBI PernameHTty UepHiBelbkoi
obnacHoi JaepxaBHOI aaAMiHicTpauii, [lomoxeHHss npo anapar YepHiBellbKOl
obnacHol JepxaBHOI aaAMiHicTpalii, mnnaHiB poboTtn obnacHol  JepxaBHOT
aJIMiHICTpalil, ynpaBJiHHS Ta BIAMNOBIJAHO 10 MOCAJAOBUX IHCTPYKIIH MnpaliBHHUKIB
yApaBiHHS. ‘

4, YnpaB/iHHS Y BCTAaHOBJIEHOMY 3aKOHOJABCTBOM TMOPSJAKY Ta B Mexax
MOBHOBAXEHb, y TMpOLECI BUKOHAHHS TMOKJIAJeHUX Ha HbOrO 3aBAaHb Yy CBOIH
JUSiTBHOCTI  B3aeMoOJli€ 13 CTPYKTYpPHHMH migpo3aiiamu  obnacHol JepkaBHOT
aJMiHICTpalil, CTPYKTYPHUMHU MiApO3AiNaMHu anapaty, TepUTOpialbHUMU OpraHaMu
MIHICTEPCTB Ta IHIWMWX LEHTpPaJlbHUX OpraHiB BWKOHABYOl BlaaAH, OOJACHUMH
YCTAaHOBAMM | OpradisauismMu, paHOHHMMM JIEPXaBHUMH  aJIMiHicTpauisimy,
BUKOHKOMaMH MICBKHX paA MicT 00JacHOrO 3Ha4eHHs, 00'€IHaHHSAMHU TPOMaJIfH |
rpoMajsiHaMH . ,

5. YnpaBiiHHs HE € OPUAUHHOIO 0C00010.

6. llltTaTHa 4UCENbHICTb YIMpPaBJIiHHSA 3aTBEPKYIOTECS PO3MOPSAKEHHAM
o61acHOT AepxaBHOT a/IMIHICTpaLlii.

7.Y CTPYKTypy yNpaBiliHHS BXOASTb 3arajlbHUi BIAAUN 1 BiJiJ KOHTPOJIO Ta
3a0e3neueHHs AisIbHOCTI, sIKi y CBOTH poOOTI TaKOX KepyroThest UMM [TonoxeHHsSM.

8. TlpalliBHHKH YIpaBJiHHS MpPU3HA4AIOTHCS HA MOCAAM Ta 3BUIBHSIOTHCH 3
rmocaj Haka3oM KepiBHHKa anapaTy objacHoi Jiep>KaBHO! aAMIHICTpauii BiAMOBIIHO
JI0O BUMOT YMHHOTO 3aKOHO/1aBCTBa.



9. TlpauiBHUKM YMpaB/liHHA MaloTh ClyX00Bi TNOCBIAYEHHA BiJNOBiAHOTO
3paskKa.

10. OcHOBHHMMH 3aBA@HHSMHU YTIPaBIiHHS €:

1) HokyMeHTyBaHHs ynpaBiiHcbkoi iHdopMauil obnacHoi aepxaBHOT
aZIMiHICTpalll i3 3aCTOCYBaHHSAM Cy4acHUX aBTOMAaTH30BaHUX CUCTEM.

2) 3nifCHEHHS METOJMYHOIrO KEpPIBHUIUTBA |1 KOHTPOJO 33 JOTPUMAHHSIM
YCTGHOBJIEHOTO TNOpsAKY po0oTH 3  JOKyMeHTaMHM B oOjacHiil  JAepxkaBHii
aJAMiHICTpaLlil.

3) Po3pobnenns [HeTpykuii 3 ninoBoAcTBa obacHOT AepaBHOT aaMiHicTpallii
Ta 3B€JICHOI HOMEHKJIATYpH CIpaB anaparty o0iacHOT aepxaBHOT aAMiHICTpauUii.

4) OnpautoBaHHs, TMOMEpPeAHIH poO3rsa, peecTpallis Ta BEAEHHS O0O0NiKy
JIOKYMEHTIB.

5) TliaroToBka NpOEKTIB pO3MOPAMKEHb i JOPy4eHb 00acHOl JAep)kaBHOT
aZMiHICTpallil 3 MWTaHb, WO HajeXaTh AO KOMIIETCHIIT yMpaBjiHHS, a TaKOX
penaryBaHHsi TEKCTIB YCiX po3nopsikeHb o0nacHOT Jep)kaBHO! aaMiHicTpalii,
Haka3iB KepiBHWUKa anapary oOjnacHOi JepxaBHOI ajaMiHicTpalil | mnepesipka
BIAMOBIAHOCTI iX MPOEKTIB BUMOraM [HCTpYKLIT 3 AiJIOBOACTBA | PErJaMeHTy.

6) Opranizailis gokyMeHTooOIry, dopMyBaHHs crpaB, ix 30epiraHHs Ta
miaroToBka A0 TNepeAadi apxiBy anapary oOnacHol jepxaBHOT ajaMiHicTpallii.
BeneHHs apxiBHOT cripaBy B anapati o61acHOT AepaBHOI aAMiHICTpaLil.

7) BnipoBa/>keHHS Ta KOHTPOJIb 32 AOTPUMaHHSM CTPYKTYPHUMM MiApo3ilaMu
obnacHol AepxaBHOT aAMiHicTpauii, palOHHUMM JepXKaBHUMH aJIMiHICTpalisiMu
BUMoOr [HCTpyKLii 3 11JIOBOJACTBA, perylaMeHTIB Ta HallioOHaJlbHUX CTaHAapTIB.

8) 3nmificHEHHS KOHTPOJIIO 33 BHKOHAHHAM CTPYKTYPHUMM MiApo3dinamu
objacHOT JepKaBHOI aaMiHicTpalil, TepUTOpiaIbHUMH OpraHaMd LIeHTpalbHUX
OpraHiB BUKOHaBUO[ BJaJMW B HaCTHHI 3A1MCHEHHS HUMU MOBHOBAaXEHb MICLIEBUX
JepxaaMiHicTpallid Ta opraHamMH MiICIleBOrO CcaMOBpSIyBaHHS B YacTHHI
3/ICHEHHS HUMH JeJeroBaHuX MOBHOBaXX€Hb OpPraHiB BMKOHaB4Ol BJIajJd aKTiB
ta gopydeHb Ilpesnmenrta VYkpainu, Kabinery MiHicTpiB VYkpainu, iHmHX
LEHTpallbHAX OpraHiB BHKOHABYOI RJIAAM, PO3IMNOPSAKEHb | JOpY4YeHb TOJIOBH
obnacHOl AepxkaBHOI aaMiHicTpauil (fani — JAOKyMEHTH) Ta 3a CTaHOM poOOTH 3
pearyBaHHs Ha 3alWTH | 3BepHEHHS HApPOJAHWX AenyTaTiB YKpalHM Ta JenyTaTiB
MICLIEBHX paJ, a TaKoX aHaji3 TMpU4YUH MOPYILUEHHS CTPOKIB BHUKOHAHHS
JOKYMEHTIB | BHECEHHSI MPONO3ULIH LIOA0 TX YCYHEHHS.

9) IlinrotoBka iHdopMalliiiHO-aHATITUYHUX Ta IHIIMX MaTtepiajiB 3 MUTaHb
BUKOHaHHA NOKYMEHTIB Ta poOOTH 3 pearyBaHHS Ha 3alMUTH | 3BEpPHEHHS
HAapOJHMX JeNnyTaTiB YKpaiHU Ta AenyTaTiB MICLIEBUX paa.

10) IndopMyBaHHs rojioBM oOjacHOi AepxaBHOI aaMiHicTpauil npo cTaH
BUKOHaHHA JOKYMEHTIB Ta poOOTH 3 pearyBaHHS Ha 3alMUTH | 3BEpHEHHS
HapoOAHUX JenyTaTiB VYkpaiHd Ta JenyTaTiB MiCUEBHX pal CTPYKTYpPHHUMH
niapo3ainamu obnacHof, paiOHHHUX JepXKaBHUX aJAMIHICTpallii,
TepUTOpialbHUMHU OpraHaMu LEHTpaJbHUX OpraHiB BUKOHaBHOI BIagu Ta
opraHaMi{ MiClIEBOI'O CaMOBpPSAyBaHHS. ‘



11) 3nificHeHHs aHaNITUYHOTO Ta opraHizauiiHoro 3abe3neyeHHs Jis/IbHOCTI
KepiBHULTBAa oOnaepxaaMiHicTpauli Npd BUKOHAHHI HUMH (DYHKUIOHAIbHUX
MOBHOBaXEHb.

12) 3abe3neueHHs 3B'S3KIB TOJIOBM, MEPLIOTO 3aCTyNHWKA, 3aCTYMHHKIB,
KepiBHHKaA anapaty obyaepkaaMiHicTpalil 3 LeHTpalbHUMHU Ta MiCLIEBUMH OpraHaMHt
JIEP>KaBHOI BHKOHABYO! BJaAM, OpraHaMH MICLIEBOTO CaMOBpPSYBaHHS, IHUIMMHU
ACpXaBHUMH  OpraHamy,  NiANPUEMCTBAMH,  YCTaHOBaMM,  OpraHizalisiMHu,
rPOMaChKICTIO, CTIPHMSHHS TX B3aeMOJIT i3 3aco6aMu MacoBoi iHdopMallii.

13) IligroToBka mnpoexTiB po3NOpsIKEHL 1 AOpy4YeHb TOJOBU 0ONacHOl
JepKaBHOT aIMiHiCTpallil 3 MUTaHb, L0 HalleXKaTh 10 KOMIETeHUIT Biaainy.

14) HananHs MeTOoaM4YHOT JOMOMOIM B oOprasizauii poOoTH 3 MHUTaHb
JOKYMEHTYBaHHS YIPaBJiHChKOI IHPOpMaLIl CTPYKTYpPHUM MiApo3ainam obnaacHoi
JlepKaBHOT aAMiHICTpallii, paHOHHUM JI€P)KaBHUM ajIMiHICTpallisiM.

15) 36epexeHHs TOKyMEHTanbHoro GgoHay obsacHoi nepxaBHOl aaMiHicTpalii
Ta KOPUCTYBaHHS HUM.

11. YnpaBniHHs BiAMOBIJIHO 0 MOKNaAeHUX Ha HbOTO 3aBJaHhb:

1) BcraHOBAO€  €IMHHUHA  NOPSAOK  JOKYMEHTYBAaHHS  yOPaBJliHChKOL
iHpopMaLii, 3MIHCHIOE METOAWYHE KEpIBHHULUTBO, KOHTPOJb 3@ BUKOHABCHKONO
JMCLHMITIIHOIO Ta IOTPUMaHHSM YCTaHOBIICHOTO NMOPAJIKY, pO3pOOJIeHHS MPOMO3HILiH
moao peajizauii B 067acTi AepkaBHOT MONITHKKM Yy cdepi JTOKyMEHTYyBaHHS
yrpasfiHcbkol iHdopMauii Ta opradizauii poboTH 3 JOKyMeHTaMH B obnacHIH
JepKaBHil afMiHicTpalil i3 3aCTOCYBaHHSAM Cy4acHHWX aBTOMaTH30BaHHUX CUCTEM.

2) Po3pobnsie IHcTpykuiro 3 ninoBoacTBa B o0JjacHiM  jaepkaBHIH
aAMiHICTpallil, KEPYIOUUCh NMpHU 11LOMY [IpUMIpHOIO IHCTPYKIIIEW 3 AIIOBOJACTBA Y
MIHICTEpCTBax, IHUIMX LEHTPAJILHUX OpraHax BHKOHaBuOl Biaau, Pali MiHICTpiB
ABToHOMHOI  Pecny6nikn  Kpum, MicueBux opraHax BUKOHaBYOI  BlajM,
3aTBep/HkeHOI noctaHoBoto Kabinety MinicTpis Ykpainu Biag 30 nucronana 2011 p.
Ne 1242, cknanae 3BeaeHy HOMEHKIATypy clipaB anapaTry oOjacHOl JAepxkaBHOT
aaAMiHicTpauii, Oepe yyacTb Y NIJArOTOBII PErIaMEHTY, MOJIOXKEHHS MpO KOJErito
obGnacHOT gAepaBHOI aAMiHIiCTpalil, TMOJOXEHHS npo i1 anapar, IHIIKX
pO3MOpPSKEHb, JIOPYUYEeHE Ta Haka3ziB KepiBHHKa anapary objacHol Jep:kaBHOI
aJAMiHicTpalil 3 NMHUTaHb, 110 HaNeXaTh JI0 KOMMETEHUIT ynpaBiaiHHS BIAMOBIIHO JI0
MoKJaeHHX Ha HbOTO 3aBlaHhb.

3) 3nilicHioe nMpUHMaHHs, NOTIepeIHiN po3ris/l, peectpalito, obiik, nepejaavy
33 NPU3HAUCHHSAM, 30€piraHHs, MOWYK JOKYMEHTIB, WO HaAXOIAsATh A0 oOnacHol
JepKaBHOI aaMiHicTpauil, BUaauy iHdopmallli CTOCOBHO CTPOKIB 1X MPOXOKEHHS B
obsiacHiM nepkaBHIM aaMiHicTpallil.

4) 3nificHi0€e nNpuiiMaHHS BiJ BHKOHABILB, ONPALIOBaHHS, pPeeECTpallito,
HaJICHJIaHH$, Mepelavyy 3a Npu3HadeHHsM, 00J1iK, orepaTUBHUI Nnouiyk, GopMyBaHHS
y CrpaBH BUXIIHHUX JIOKYMEHTIB. :

5) Po3pobnsie rpadik nepenadl KOpeCNOHJIEHIT KepIBHULITBY oOjacHoOl
AepKaBHOI aAMIHICTpaLil | CTPYKTYPHUM I[1iIpo3ALj1aM.

6) 3aiHCHI0E KOHTpOJb 3a CBOEYACHUM PO3IJISJIOM Ta TPOXOMKEHHSIM
JOKYMEHTIB B oOnacHid faepxaBHI ajaMmiHicTpalii, ¢GhopMyBaHHSIM cnpaB, 1X
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30epiraHHsIM Ta MIAMOTOBKOK A0 Mepefadl B apxiB anapaty o0JjacHOi Jep:KaBHOT
aZMiHicTpaLil.

7) OpranizoBye poboTy apxiBy anapaTy o0jacHOI Aep»KaBHOI aAMiHicTpaLii.
3abe3neuye MpOBEJEHHS EKCMEepTH3M LIHHOCTI JOKYMeHTIB mnpu ix Bigbopi Ha
JepxaBHe 30epiraHHs, MIArOTOBKY crpaB Jao nepexadi B JlepkaBHuit apxiB
YepHiBelbKkoi 00acTi.

8) KoHrpontoe noTpUMaHHS  CTPYKTYPHUMH  miApo3dinamud  objacHol
JEPKaBHOI aAMiHicTpalil, palHoOHHUMH JAEepKaBHHMHU aAMIHICTpalliiMH  BHMOT
IHCTpyKIIT 3 JiJJOBOACTBA, pErlaMeHTYIOUMX JOKYMEHTIB Ta HallioHaJlbHHX
CTaHaapTIB.

9) Hanae MeToaMyHy Ta NpakTHYHY JIOMOMOTY B OpraHizailil poboTH 3 NMUTaHb
JOKYMEHTYBaHHSl ynpaBjiHChKOi iHdopMallii CTPYKTYpPHUM MiApo3aijam obnacHol
Jep>aBHOT aAMiHICTpalll, paHOHHUM JEepXaBHMM aJIMIHICTpaliiM, a TaKoX
TEPUTOpIANIbLHUM OpraHaM MiHICTEPCTB, IHIIUX LIEHTPaJbHUX OpPraHiB BUKOHABYOI
Baau, o6JlaCHUM yCTaHOBaM Ta OpraHi3allism.

10) Bianosinae 3a 30epexeHHs 1OKYMEHTaAbLHOTrO GOHAY 06J1acHOT AepKaBHOI
aZMiHICTpalil Ta KOPUCTYBAHHS HUM.

11) TlpoBoauTth aHani3 iHdopmauii npo JOKYMEHTOOOIr, HeoOXimHWUH s
MPUUHATTS YNPaBIHChKUX pillieHb, MIJAFOTOBKM BIJITOBIAHUX JOBIOK, 3BITIR.

12) 3nilicHioe nopsoK BeAeHHS 0O0JiKy, 30epiraHHs, BUKOPHUCTAHHS |
3HUILUEHHS JOKYMEHTIB Ta IHUIMX MaTepiaJibHUX HOCIiB iH(opMalii, 1o MICTATh
cnyx06oBy iHpopMauito BiaNoBIIHO A0 THMOBOT IHCTPYKUIT MPO MOPAAOK BEACHHS
001Ky, 30epiraHHs, BAKOPUCTAHHS | 3HUILCHHS JIOKYMEHTIB Ta iHIIHX MaTepialbHUX
HOCITB iH(hopMalii, 1o MicTATh cnyx00By iHQopMallilo, 3aTBEpKEHOT MOCTaHOBOIO
Kabinety MinicTtpis Ykpaiuu Bix 19 xxoBTHs 2016 p. Ne 736.

13) Penarye TekCTHM poO3NOpsi/[UKEHb Ta JAOpYYEHb OOnacHol JepkaBHOT
aJAMiHICTpallil, Haka3iB KepiBHUKa anapaTy o0JlaCcHOI JAepxaBHOI aaMiHicTpauil i
nepesipsie X BIAMOBIAHICTL 10 BUMor [HCTpykuil 3 ainoBoacTea Ta PernameHty
obnacHol fepx»aBHOI afMiHICTpaLlii.

14) Torye npoekTH po3MOps/KECHbL | J0pydeHb 00JlaCHOT JepIKaBHOI
aZMIHICTpallil 3 MUTaHhb, IO HaleXaTh IO KOMMNETEHLIT yNIpaBliHHS.

15) OpranizoBye poOOTy 11100 MiIFOTOBKH PO3NOPSIXKEHb | pillleHb Kojeril
obnacHol fAepxaBHOT ajMinicTpallil. 3ilicHI0OE iX peaaryBaHHs, peecTpallito,
HajacuiaHus, ¢hopMyBaHHs Ta ohopMeHHS cripaB s 30epexeHHs. Y HeoOXigHHX
BUMaAKaxX, 3a JIOPYHCHHSIM KEpiBHHMKa anapatry, Hadae KOIii, BUTATH 3 BHJIAHUX
obnaepkaaMiHICTpalli€l0 AOKYMEHTIB B YCTaHOBIEHOMY MOPSIKY.

16) 3nificHIOE nOKyMeHTalbHe 3abc3neueHHs 3acifianb Koserii obnacHol
JiepKaBHOT anaMiHicTpallii, ohopMIItOe MPOTOKOJM LIMX 3aci/laHb, OpraHi3oBye poboTy
3 MIArOTOBKM MPOEKTIB MaTepialliB Ha 3acijlaHHs KoJerii, X 100npaltoBaHHs CrijkHO
3 BUMKOHABLSMM TMicas 3acilaHb, 3abe3nedye CHibHO 3 HIIMMHU CTPYKTYPHHMH
nigpo3aisiaMy anapaTy oOnacHOl aep’kaBHO! aAMiHICTpallii OopraHizauiiiHo-TeXHIYHY
MIATOTOBKY 3acizaHb  Kkojerii obnacHoi  jepxkaBHOT — ajaMiHicTpauii, iHIIKX
KOHCY/TbTaTUBHUX, NOPAAYMX Ta JOMNOMIKHMX OpraHiB, a TakoX 3axofiB, SKi
MPOBOJIATECS FOJIOBOIO 00JIaCHOT ZIepKaBHO1 aAMiHICTpaLlil.



17) OpranizoBye poboTy 3 MNIATOTOBKM MNPOEKTIB pilleHb  KoJjerii,
posrnopsakeHb 00nacHOl AepaBHO! aaMIHICTpalll, 3A1ACHIOE 1X peaaryBaHHS Ta
HaJla€e opraHizaliifHo-MeTOAHYHY JIONIOMOTY HIOAO MOJaHHS pO3NOPs/KEHb 001acHOT
JepxaBHOi aaMiHicTpauil a0 I'onoBHOro TepuTOpianbHOro YMpaBfiHHS OCTULIT Y
YepHiBellbkii 061acTi A0s Aepx)aBHOI peecTpauil.

18) bepe yuacth B opranizauil niABMILEHHS KBaliikauii nNpaliBHUKIB
obnacHol nepxaBHOI aaMiHicTpaulil, paHOHHMX JEpXaBHHUX aaAMiHICTpaui#,
MICBKBUKOHKOMIB (MICT 001aCHOI0 3HAUEHHS).

19) Busuae, y3aranpHio€ Ta NOLUMPIOE KpallMil 10CBIA poOOTH 3 JOKYMEHTaMU
CTPYKTYPHHUX MIAPO3A1JIIB anapary Ta CTpYKTYPHHX Mipo3A4iniB 006nacHOl aepxaBHOT
anMiHicTpalll, palOHHUX JepaBHUX aJIMIHICTpalilil, MICHBKBUKOHKOMIB (MiCT
00JlacHOro 3HA4Y€HHS), TOTYE€ METOAMYHI peKOMEHAalll LOA0 YAOCKOHANEHHS wiel
poboTH.

20) Bene, B ycTaHOBJEHOMY TMNOpsSAKYy, OOJiK 3aBAaHb, peajizalis SKHX
riepenbaveHa BiIMOBIAHUMH JOKYMEHTAMH, KOHTPOJb 3@ SKUMH MOKJIaJ€HO Ha BiAAIN
KOHTPOJIIO Ta 3abe3nedeHHs AifAApHOCTI, 3a CTaHOM poOOTH 3 pearyBaHHS Ha 3alHTH
i 3BEpPHEHHS HApOJHHUX AeNyTaTiB YKpaiHy Ta AeMyTaTiB MiCLIEBHX pajl.

21)  3npilicHioe  nepeBipKyY  BHKOHAHHS  JIOKYMEHTIB  CTPYKTYpPHUMHU
niapo3jaisiaMu anapaty, Ta CTPYKTYPHUMH miapo3aiiamMu obJacHol JepxaBHOI
anAMiHicTpauii, paHOHHUMM JEPXKaBHUMH aJMIHICTPaUiiMH, TEpPHUTOPIaNbHUMHU
opraHamu LEHTpajbHHX OpraniB BHKOHaBYOl BJajJd Ta pearyBaHHS Ha 3aMUTH I
3BEpHEHHS HapOJHHUX JleNnyTaTiB YKpaiH1 Ta AenyTaTiB MiCLIeBUX pal.

22) TlpoBoauTh BUIEpeXKYBalbHUA  MOHITOPUHI CTPOKIB BHKOHAHHS
JIOKYMEHTIB Ta pearyBaHHS Ha 3anuTH i 3BEPHEHHS HAPOJHUX JEMyTaTiB YKpalHH,
JeryTaTiB MiClIeBUX pajl Ta CBOeyacHe iH(OPMYBaHHS TroJIOBH MICLIEBOT AepXKaBHOI
aAMiHicTpauil, HOro 3acTynHWKa, BIUIOBI/IHO JI0 PO3MOAiNY OOOB'3KiB, KepiBHUKA
arnaparty MiClLIeBOi AepXkaBHOI aIMiHICTpaLlil NPO HEMOXJMUBICTD X JIOJIepPIKaHHS.

23) 3abe3neuye KOHTPOJb 32 CBOEYACHUM HAJXOKEHHAM iH(DopMaliliHuX Ta
iHILIKUX MaTepianiB Bil CTPYKTYPHHUX MiJApo3/1iJiB 06JacHO! 1epxaBHOT aaMiHicTpauil,
TEPUTOpIabHUX OpraHiB MIiHICTEPCTB, IHLIMX IEHTPaJbHUX OpPraHiB BHUKOHABYOT
BNaAM, paHOHHMX AepkaBHUX aAMIHICTpalliil Npo CTaH BUKOHAHHS JIOKYMEHTIB Ta
pobOTH 3 pearyBaHHS Ha 3alNWTH | 3BEpHEHHS HApPOAHMX JenyTaTiB YKpaiHM Ta
JIenyTatiB MICLEBHX paf.

24) 3abe3reuye KOHTPOJb 332 CBOCHaCHWM HAAXOMXKEHHSAM IH(QOpMaUiiHUX Ta
iHILIMX MaTepiaiiB BiJl CTPYKTYPHHUX MiAPO31iniB obnacHoOl AepxaBHOI aAMiHicTpallil
Ta palOHHHUX JAepXkaBHUX aaMiHiCTpallid, TEpUTOpiaJIbHUX OpraHiB LEHTpajbHUX
OpraHiB BHKOHaBYOI BJaAd Ta OpraHiB MiCLUEBOTO CaMOBPSAYBaHHS TMpO CTaH
BUKOHAHHS TOKYMEHTIB.

25) I'oTye 3BiTH, AOMOBIJIHI 3aNUCKH, iHPOpMalliiiHI MaTepianu npo podoty 3
JIOKYMEHTaMH, CTaH IX BUKOHAHHS Ta pearyBaHHs Ha 3allUTH Ta 3BEPHEHHS HApPOJIHHWX
AenyTaTiB YKpaiHu Ta J€nyTaTiB MiCLIEBMX pajl.

26) 3asiyyae B YCTaHOBJIEHOMY MOPSAKY CHEUIaJiCTIB IHUIMX CTPYKTYPHHUX
miapo3ainis  objsacHOlI  AepkaBHOI  anaMiHICTpallil, TepUTOpiaJibHUX OpraHiB
MIHICTEPCTB, IHILWX LUEHTpalbHUX OpraHiB BUKOHABYOT BIaAu, PAHOHHHX AEpXKaBHHUX



aJMIHICTpaLliil Ta oOpraHiB MICLUEBOrO CaMOBpSyBaHHS, HAayKOBLIB Ta IHLUWX
¢axiBLiB, NpalliBHUKIB MIAMPHEMCTB, YCTAaHOB, Ta OpraHizalii (3a iX 3roaoo) s
BXKHUTTS BIANOBIAHWX 3aXOiB LIOJ0 ONEPATHBHOIO YCYHEHHS BUSBIICHUX HENOJIKIB Yy
BUKOHAHHI JOKYMEHTIB Ta poOOTi 3 pearyBaHHs Ha 3allUTH | 3BEPHEHHS HApOAHHWX
aenyTtaTiB YkpaiHd, AenyTaTiB MiCLUEBHX paa i IS MIATOTOBKH BIAMOBIAHUX
maTepianis.

27) Indopmye ronory obacHOT AepxaBHOT aaMiHICTpaLil, KepiBHHKa arapaTy
Mpo CTaH BUKOHAHHS JOKYMEHTIB Ta poOOTH 3 pearyBaHHS Ha 3alMTH | 3BEPHEHHS
HapoIHUX JenyTaTiB YKpaiHM Ta JIenyTaTiB MICUEBHX pald CTPYKTYPHUMH
niiposninamu  anapaTy, CTPYKTYpHUMM nigposainamyu  objacHoi  JIepkaBHOT
aAMiHicTpallil, palioOHHHUX Aep>»KaBHUX aJMiHICTpailid, TepuUTOpialbHUMH OpraHaMu
LIEHTpaJIbHUX OpraHiB BUKOHABYOI BJIaJiM Ta OpraHaMK MiCLIeBOTO CaMOBPSILyBaHHS,

28) BHOCUTH B YCTaHOBJIEHOMY MOPSAKY MPOMO3MLIl LIOAO YIOCKOHANIEHHS
opraHizailii 3iHCHEHHS KOHTPOJIIO Ta NiABHIIEHHS PIBHA BUKOHABCHKOT TUCLIMTIITIHHU,

29) BHocuTh npono3uuii npo po3rnsa Ha 3aciiaHHAX KoJjerii objacHoi
Jep>KaBHOI anMiHicTpauii NHWTaHb MNpo CTaH BHUKOHABCHhKOT  JIMCIMITIIHU B
CTPYKTYpPHUX MiApo3aiiiax obnacHoi, paHOHHHX JAepXaBHUX aaMiHICTpaliH,
TepUTOpiaNbHUX OpraHax LEHTPaJIbHUX OpraHiB BUKOHaBUO! BJIaJlH.

30) BHOCHTL MpONo3uiii 1010 3HATTS 3 KOHTPOJIO YK MPOJOBKEHHS TEPMiHIB
BUKOHAHHS JOKYMEHTIB Ta pearyBaHHs Ha 3alUTH | 3BEPHEHHS HApOAHMX JENyTaTiB
YkpaiHu, lenyTaTiB MICLIEBUX pajl.

31) T'otye ans xepiBHMLTBA 00JacHOi JiepXaBHOI aaMiHicTpauil iHpopmauii
Mpo cTaH poGOTH 3 TOKYMEHTaMH Ta BUKOHABChKOI AUCIMIIIHK B anapari obJiacHOT
JIep>KaBHOI  aaMiHicTpallil, CTPYKTYPHUX nijpo3aijiax obsiacHOl  JepKaBHOI
aZMiHIiCTpallil, TEpUTOpIaIbBHUX OpraHax MiHICTEPCTB, IHIIWX LIEHTPaJbHUX OpraHiB
BMKOHaBYO! BJaAH, OOJNAaCHUX YCTaHOBax, OpraHi3auifix, palOHHHX JEpKaBHHX
aJAMIHICTpallifgxX, BHUKOHKOMax MICbKUX paji MICT o0nacHOro 3Ha4ye€HHS, MOJaHHS
KepiBHULTBY 0O0JacHOT JepXKaBHOI aJAMIHICTpalil MpPONO3WUIA I10A0 NpPHIHSTTS
BIZIMOBIAHMX yNpaBJiHCHKKX pilUeHb HA OCHOBI aHalizy 3a3HaudeHol iH(opmalii.

32) 3pificHioe aHajliTUUHE Ta opraHizaliiHe 3a0e3neveHHs OifAbHOCTI
KepiBHULTBA 0O0jacHO!  JepXaBHO!  aAMIHICTpalii npud  BUKOHAHHI  HUMHU
(hYHKIIIOHabHUX NOBHOBAXEHb.

33) 3abe3nedye 3B'A30K rOJIOBM, MEPLUIOTO 3ACTYMNHUKA, 3aCTYNHHUKIB,
kepiBHMKa anapaty o0iacHOl JaepXasHO! ajAMIHICTpallii 3 . LEHTpajlbHUMH Ta
MICLIEBUMHW OpraHamMH JIep»kaBHOT BHKOHABUOI BJIaJM, OpraHaMH MiCLIEBOTO
CaMOBpANYBaHHS, IHUIMMH Jiep’KaBHUMH OpraHamu, MiNpHEMCTBaMH, YCTaHOBaMH,
opraHizailisiMmi, TpOMaIChKiCTIO, CHpHUsiHHS TX B3aeMoail i3 3acofamMu  MacoBol
iHpopmauii.

34) Bbepe yuacTb y po3poOui Ta BHAAHHI JAOBIAHMKIB, IHIWIHKX MOCIOHUKIB,
HeoOXIIHUX A5l poOoTH 06acHOT IepXaBHOT aAMiHICTpallil.

35) 3abesneuye iHdopMaliiiHy  BiAKpPWUTICTH  obnacHol  nepikaBHOI
ajAMiHICTpallil 3 1MTaHb, SKi BijHEceH] /[0 KomreTeHli yripasiiHus. [logaHHs
BIANOBIAHOI iH(opMauii, 3 BiAOMa KepiBHHKA arapaTy o0JaCHOI aepxaBHO]
alAMiHicTpaLil, Ul MTOHOBEHHSA BeO-CTOPiHKK 06AaCHOI JepKaBHOI afAMiHiCTpaLlii.
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36) 3abe3neuye 3aXUCT NEPCOHATBLHUX AaHUX.

37) BuxoHye iHII QyHKUIT, 110 BUMIKMBAKOTb 3 MOKIAAEHUX HA YNpPaBJiHHA
3aBJaHb.

38) BuxoHye iHLII 3aBAaHHs, MOKNaJeHI Ha YNpaBliHHA KepiBHULITBOM
obnacHoi AepxkaBHOI aAMIHICTpaLll.

12. ¥YnpapniHHs Ma€e npaBo:

1) Po3pobasith Ta nonaBaTM Ha poO3rJisiA KepiBHHKa amapaty obsiacHol
Jiep>KaBHOI aaMiHicTpauil MPOeKTH pO3NopsiAXeHb, HaKasiB, JOpyHeHb, AOMOBIAHI
3aMMCKH, MPOMNO3HULIT 3 MUTaHb, L0 HajlexaTh 10 KOMIIETeHLIT YrpaBJliHHS,

2) TloBepTraTH BHMKOHaBUSAM Ha JOOMpPALOBAHHS TNPOEKTH pPO3NOPSIXKEHD
obnacHoOl AepxaBHOT ajMiHICTpallii, pilleHb KoJleril Ta iHW JAOKYMEHTH, NMoJaHi 3
MOPYLUIEHHSIM BUMOT perjlaMeHTy o0JacHOi JepXaBHOI aJAMiHICTpallil, MoJIoXKeHHS
Npo KOJIEerilo Ta IHCTPYKUIT 3 A1JI0BOJCTRA.

3) Hanapaty npakTHU4Hy Ta METOAHMYHY JOMOMOTY i MPOBOAWTH MEPEBIPKU Y
CTPYKTYpHUX Mifpo3ainax o0nacHoi JepxaBHOI aAMIHICTpauii, TepUTOpiajlbHUX
opraHax MiHICTEpCTB, IHLIMX LIEHTPajJbHWUX OpraHiB BUKOHABYOI BjlaJd, palHOHHHUX
JepXKaBHUX aJAMIHICTpaLlisX, BUKOHKOMax MICBKHX paja MICT 00JacHOro 3HaueHHs 3
MUTaHb JOTPUMaHHS BHMOI 1070 poOOTH 3 JOKYMEHTaMH, iX BHKOHaHHS,
pearyBaHHS Ha 3alWTH | 3BEPHEHHs HapOJHWX JenyTaTiB YkpaiHH Ta JenyTarTiB
MICLIEBMX paJ, a TaKOoX IepeBipATH MOBHOTY YCYHEHHsS paHille BHUABJICHHX
NopyLICeHb.

4) OpepxyBaTH B YCTaHOBJIEHOMY [OpPSAKY 1H(GOpMaLil0, BIAOMOCTI Ta IHLLII
marepianiv, HeoOXiaHi [UIsi BUKOHAHHsS TOKJAJEHUX Ha YNpaBjiHHs 3aBAaHb Ta
BAOCKOHaJIEHHs popM i MeToiB poOOTH 3 JOKYMEHTAMH Ta 311CHEHHsI KOHTPOJIIO 3a
iX BUKOHaHHAM. 30KpeMa, OepXXyBaTH MUCHMOBI Ta YCHI NOSCHEHHS 3 NUTaHb, 1110
BUHUKAIOTh MiJ Yac TNepeBIpOK BUKOHAHHS JOKYMEHTIB Ta cTaHy poOoTH 3
pearyBaHHs Ha 3alUTH | 3BEpPHEHHS HApOJAHMWX JAenyTaTiB YKpaiHM Ta JenyTariB
MICIIEBHX pal.

5) 3anyuyaTd B YCTaHOBJIEHOMY MOPSAKY CMNELIAJIICTIB IHLIMX CTPYKTYPHHX
nigpo3ainie  obnacHol JepxaBHOI  aaMidicTpalii, TepUTOpiaJbHUX  OpraHiB
MiHICTEPCTB, IHIIMX LEHTPalbHUX OpPraHiB BUKOHABYO! BNaal, palOHHUX JIepXaBHUX
aAMiHiCTpaUili Ta opraHiB MICUEBOr0 CaMOBpsyBaHHs, HAYKOBIIB Ta IHLIMX
haxiBLiB, NpaLiBHUKIB MiANPHEMCTB, YCTaHOB, Ta OpraHisalliif (3a iX 3rofow0) s
BXXUTTA BiAMOBIIHUX 3aXO/liB L1010 ONEPaTUBHOIO YCYHEHHS BUSABJEHUX HENONIKIB Yy
BUKOHAHHI JOKYMEHTIB Ta poOOTi 3 pearyBaHHsl Ha 3alMTH | 3BEpHEHHS HapOAHMX
JenyTatiB YkpaiHu, JA€nyTaTiB MicUeBMX pal 1 AAs MIATOTOBKW BIANOBIAHMX
MaTepialis.

6) BHocuTH npono3uuii 1040 3HATTS 3 KOHTPOJIIO YK NPOJOBKEHHS TEPMIiHIB
BUKOHAHHS JJOKYMEHTIB Ta pearyBaHHs Ha 3alMTH | 3BEpHEHHSt HAPOJHHUX JenyTaTiB
Ykpainu, nenyrartiB MiCLEBUX pas.

7) 'oTyBatu A71s KepiBHULUTBA 001acHO] AepKaBHOI aMiHICcTpaLil iHpOpMaLlilo
Mpo CTaH poOOTH 3 TOKYMEHTaMHM Ta BUKOHABCHKO! IHCUMILIIHK B anapari obnacHoi



JIep>XaBHOI  aaMIHiCTpauil, CTPYKTYPHUX MiApo3aifax objacHo! JepKaBHOT
afMiHicTpauii, TEpUTOpPiaNbHUX OpraHax MiHICTEpCTB, IHIIMX LEHTPalbHHUX OpraHiB
BMKOHABYOI BJIaAH, OOJACHMUX YCTaHOBax, OpraHizauisix, paloOHHWUX JepKaBHHX
aZIMIHICTpaLlifX, BUKOHKOMAX MICbKMUX pajl MicT obnacHoro 3HaveHHs. [lomasartu
KEpIBHUUTBY 00JacHO! JepxaBHOI aaMiHicTpauii npono3uuii 1wogo NPUAHATTS
BIIMOBIAHMX YNPaBIiHCbKUX pillleHb Ha OCHOBI aHani3y 3a3HaueHol iHdopmallil.

8) bpatu y4acTb y 3acigaHHsX Konerid, Hapanaax, U0 MPOBOJATLCS B 00JIaCHIH
JepXaBHiil anMiHicTpauii, I CTPYKTYpHHX Miapo3iijgax, TepUTOpialbHHUX OpraHax
MIHICTEpPCTB, IHIIMX LEHTPaAJILHUX OPraHiB BAKOHABYO! BNa/H, PAHOHHHX AEPKABHUX
aJIMIHICTpaLlisiX Ta BUKOHKOMAaX MICBKHX paJ MicT 06JacHOro 3Ha4YCHHS,

13. HauanbHUK ynpaBliHHA:

1) 3nilicHrO€ KepIBHULTBO AISNLHICTIO YMpaBJiHHS, BIAMOBIa€e 32 BUKOHAHHA
MOKJIaICHUX Ha YMpaBliHHA 3aBlaHb Ta GyHkUid. [lnaHye poboty ynpaBniHHs,
3abe3neyye BUKOHAaHHS TMJIaHIB pobOTH o0acHOl NnepxaBHOI aaMiHicTpalii Ta
JOpY4YeHb KepiBHUUTBA oOJIaCHOT JepaBHOI aAMiHicTpauii 3 MuUTaHb, WO
CTOCYIOThCS YMpaBJiHHS.

2) Posnoainse o00O0B'A3kM Ta 3aBlaHHA MDX [paliBHUKaMH, 3abe3nevye
JOTPUMaHHs B YINpaBJliHHI BUKOHABCHKOI JWUCUMIJIIHK Ta NpaBWUJ BHYTPILIHBOIO
TPYJOBOTO po3nopsiaky. Pazom 3 BiaaiioM ynpaBjiiHHS [1€PCOHAJIOM Ta HAropoj
anapaty o0JjiacHOI JepxaBHOI aAMiHicTpauii opraHizoBye NiABHILECHHS KBanidikarii
MpauiBHUKIB yrpaBJiHHS.

3) 3nificHIOE KOHTPOJbL 3a JOTPUMAaHHAM BHUMOr lHCTpyKUiH 3 AiNOBOJICTRA
obnacHoi nepxaBHol aaMiHicTpauis, PerniameHTy obnacHoi AepxaBHOI anMiHicTpauii
Ta HaUlOHANbHUX CTaHAApTIB Yy poOOTi 3 JOKyMEHTamMH B anapaTi obnacHol
JepXXaBHOI  aAMiHICTpauii, CTPYKTYpHHUX Miapo3dinax obnacHoi JaepxaBHOT
afMiHicTpalil, palOHHUX AEpPXKaBHHUX aJAMIHICTPalisiXx, BUKOHKOMax MiCbKUX pal
MicT 06J1aCHOTO 3HAYEHHS.

4) BHOCHUTh B YCTAHOBJICHOMY [OPAKY MPOMNO3ULLIT UI0A0:

CTPYKTYpH YIpaBJliHHs, CTBOPEHHs, peopraHizauii Ta JikBigauii #oro
CTPYKTYPHHX MiAPO3/iNiB,;

MPUCBOEHHS MpaliBHUKaM YMNpaBJliHHA PpaHriB JepXaBHUX  CJYxOOBLIB
BiAMOBiZIHO /0 3aKOHOJABCTBA, & TAKOX 3a0XOUYEHHS Ta  HakJIaJAeHHS
JUCLMITIIHAPHUX CTATHEHD; _

BAOCKOHA/ICHHS poOOTH 3 JOKYMCHTaMW Ta TOJIMILCHHA BHKOHABChKOT
JMCUMITTIHY, BIPOBaXKEHHS HOBHX (DOpM i METO/LIB OpraHi3zaulii po6oTH ynpasiHHS.

5) Bupimye nutanHs B3aeMOAil yNpaBiiHHS i3 CTPYKTYPHUMH Mipo3AdiiaMH
obaacHol JepaBHOI ajaMiHicTpauil Ta 1i amapary, TepUTOpiaIbHUMH OpraHamu
MIHICTEPCTB, IHIIMX I[EHTPaJbHUX OpTaHIB BUKOHABYOl BJaad, OOJACHHUMH
yCcTaHOBAaMH | oOpraizauisiMy, palOHHMMH JEpXaBHUMH  aJMiHICTpallisimMHu,
BUKOHKOMAaMH MIChKHX pajl MiCT 06JJaCHOTO 3HAYEHHS B YaCTHHI, 1110 BIJIHOCUTLCS 10
KOMIIETEHLIT yrpaBIiHHS.

6) [Tinnucye Ta Bi3ye JOKYMEHTH B MeXax CBOET KOMMETEHLI.
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7) llpauwtoe 3 [OOKyMEHTaMM, LIO MICTATh- iHhOpMaUilo 3 OOMeKEeHHM
JOCTYTIOM.

8) 3abe3neuye 3aXUCT MNEPCOHAJIBHUX [aHUX Ta OpraHizoBye poboTy
BignoeiaHo no 3akoHy VYkpainu “Ilpo 3axuct nepcoHanbHUX OaHUX” Ta
po3nopsakeHHst obylacHOl JepKaBHOT aamiHicTpauil Bix 29 cidns 2013 p. Ne 43-p
“Ilpo 3axucT nepcoHanbHUX NaHWX B anapatri YepHiBeubkoi obyacHol aepxaBHOT
aaMiHIicTpalil” B MeXax KOMMETEHLUIT.

14. HavanbsHuk ynpaBniHHS Ma€ Npago:

1) BHocuTn Ha po3rnsa kepiBHUUTBa oOfacHoi AepXaBHO! aaMiHicTpauii
nporno3uuii 111040 BJOCKOHAJEHHS OpraHizauil Ta BeNCHHS JOKYMEHTAlhHOrO
3a0e3MeueHHs | MOMIMIIeHHS BUKOHABCHKOT AUCLHMIUIIHK B poOOTi 3 TOKYMEHTaMHU B
anmapati Ta CTPYKTYpHMX Mifpo3ainax obnacHoi JepaBHOT aaMiHicTpauil,
TEPUTOpPIAJIBHUX OpraHax MIiHICTEPCTB, IHILNMX LEHTPajJbHUX OpraHiB BHKOHaBHOI
BlaAMu, palOHHUX ACPXKABHUX aJIMIHICTpaulisX Ta BHMKOHKOMAax MICBKMX paj MicCT
0071aCHOTO 3HAYEHHS.

2) 3niicHIOBaTH KOHTPONbL 3a OOOB'I3KOBMM JOTPUMaHHAM B amnapari Ta
CTPYKTYpHUX migpo3ainax obnacHoi aepxaBHOT — aaMiHicTpauii, paHOHHHX
JepXaBHUX aJMiHICTpalisiX, BAKOHKOMaX MIiCBKHX pajJ MICT 00JIacCHOTrO 3Ha4yeHHS
BUMOT LIOAO O(OPMIIEHHS Ta BUKOHAHHS JIOKYMEHTIB | Oprasizauii AiTOBOAHMX
npolleciB, mnepeadayeHUX HaUiOHANIBHMMM  CTaHAapTaMd Ha opraHisauiiHo-
pO3MopsAAYY JOKYMEHTAlil0 Ta BIAMOBIAHMMHK IHCTPYKLISMH 3 JALJOBOJACTBA B
obnacHil fiep>kaBHIN aaMiHicTpauii.

3) OTpuMyBaTH BiA CTPYKTYPHHMX TiAPO3AUTIB anapaTy Ta CTPYKTYPHHX
migpo3niniB  obnacHoi  Aep»aBHOT  aAMiHICTpallii, TepUTOpialbHUX  OpraHiB
MiHICTEPCTB, IHILIWX LEHTPAJbHUX OpraHiB BUKOHABYOI BlaaH, 0OJJACHUX YCTAHOB i
opraHizatii, palOHHHX JiepKaBHUX a/IMiHICTpallii Ta BHKOHKOMIB MiCBKHX paJ MicT
objacHOro 3HayeHHs IHGopMalilo | JOKYMEHTH, HEOOXiAHI [ BWKOHAHHS
MOKJIAZCHUX Ha YTNpaBJliHHS 3aBJaHb.

4) [loBepTaT BHKOHABLSIM JOKYMEHTH Ha JOONpallOBaHHS Yy BHMNaaKax
MOPYILEHHS BUMOT- perjlaMeHTy o0nacHol JepXaBHOI aiAMiHICTpallii Ta IHCTPYKLiT 3
JinoBojacTBa. BHMaraTh CBO€4acHOro Ta MOBHOTO MOBEPHEHHS JOKYMEHTIB, LLIO
CTAHOBJIATH JOKYMEHTaNbHUI (oH anapaTy o01acHOT AepKaBHOT aAMiHicTpallii.

5) bpartu yuacTh Yy 3acifaHHsX Koserii obnacHol JepxaBHOI aaMiHicTpauii,
MiJAroTOBIli Ta MPOBEJAEHHI Hapaja y KepiBHULTBA 06J1acHOT AepKaBHOI aiMiHICTpalLii.

KepiBuuk anapary '
o0s1acHOT AepkaBHOT aaMiHicTpauil SSNNSSTTT 0, Creuesny



